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1. RATIONALE 
 

 Pilton Community College considers Careers Education, Information, Advice and Guidance (CEIAG) to be an 
essential and integral part of the School’s curriculum.   

 
In delivering CEIAG, the school aims to: 
• support all pupils to plan and manage their own futures 
• provide comprehensive, independent information, advice and guidance to enable all pupils to make 

informed choices 
• inform and support parents and carers in relation to careers information advice and guidance 
• raise aspirations 
• promote equality, diversity, social mobility 
• challenge stereotypes 
• help our young people to achieve employment, personal and economic wellbeing, contribute to their 

communities and thereby live happy productive lives 
 

2. STATUTORY NOTICE 
The policy has been produced with reference to the ‘Careers guidance and inspiration in schools, Statutory 
guidance for governing bodies, school leaders and school staff, March 2015, published by the Department for 
Education (DfE).  This guidance refers to Section 42A and section 45A of the Education Act 1997.  
 
The delivery of Careers Education Information, Advice and Guidance at Pilton Community College is based on 
the recommendations made within the Gatsby Report and Careers Guidance and Access for Education and 
Training Providers (DfE January 2018), which identifies eight benchmarks of good career guidance. Regular 
use is made of the Compass Career Benchmark Tool to ensure compliance. For 2021 this policy has been 
updated following the new, July 2021 publication of the Careers Guidance and Access for Education and 
Training Providers document. 

  

3. OBJECTIVES 
Pilton Community College will: 
• provide a programme of comprehensive, impartial CEIAG to all pupils from Years 7 to 11 
• differentiate and personalise CEIAG provision in order to meet the needs of key groups of pupils including 

students with Special Educational Needs, Looked After Children, pupils with attendance issues, Traveller 
Children and pupils from minority and ethnic groups 

• support key transitions and ensure progression through activities that are appropriate to each pupil’s 
stage of career learning, planning and development 

• employ trained external CEIAG professionals to ensure that advice and guidance is comprehensive and 
impartial 

• work closely with local further and higher education partners to make pupils aware of all routes of 
progression; Work with Next Steps South West  to ensure students from traditionally low uptake areas 
have the support necessary to strive for HE places 

• work with local businesses to augment the CEIAG provision 

 work closely with the HOTSW Career and Enterprise  Company to ensure Pilton takes advantage of local 
career opportunities and has access to local and national labour market data 

• inform parents and carers of the CEIAG available to pupils 
• closely monitor and evaluate the CEIAG provision in order to continually improve the service 
• use its CEIAG programme to raise aspirations, challenge stereotyping and promote equality and diversity 
• aim to reduce NEET figures to zero 
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4. IMPLEMENTATION 
 

i Leadership and Management  
The Deputy Headteacher (Teaching and Learning) has strategic responsibility for the management of CEIAG.  
The Deputy Headteacher works closely with the CEIAG Coordinator who leads and co-ordinates the delivery 
of the CEIAG programme.     
CEIAG provision is an integral part of the whole school Personal Development (PSHE) programme.  The 
Deputy Headteacher and the CEIAG Coordinator review and evaluate the provision of CEIAG with all 
stakeholders including pupils, parents and the external CEIAG service. 

 
ii Staffing 
All staff are expected to contribute to CEIAG through their roles as tutors, subject teachers and support staff. 
Careers Education lessons are delivered within the PD programme by tutors and at times, external providers. 
Staff who deliver PD lessons will have CPD to familiarise themselves with the course content.  Lessons are 
enriched by relevant external visitors such as representatives from Colleges/Universities, the National 
Apprenticeships Service and local employers.   
 
All pupils in Year 11 receive external advice and guidance from independent careers advisors through Careers 
South West (CSW).  Pupils that require further input receive individual interviews with these advisors.  In 
relation to this, pupils with poor attendance, those identified as future potentially NEET and those 
considered to be specifically vulnerable in relation to future pathways are prioritised. 
 
As part of the GCSE options process, pupils and their parents or carers attend an individual meeting with 
their tutor and a member of the Senior Leadership Team.  
 
Careers information and support is available in the Careers Office which is maintained by the CEIAG 
Coordinator.  
 
The CEIAG provision provided and paid for by NSSW is coordinated in school by Catherine Miller. 
  
iii Curriculum  
The CEIAG programme is delivered via the PHSE curriculum and supplemented in other curriculum areas.  It 
is augmented by other activities including those show below: 
• group interviews delivered by a specialist independent careers advisors from Careers South West 
• individual interviews delivered by a specialist independent careers advisor from Careers South West 
• individual interviews for pupils in Year 9 on request as part of the Year 9 Pathways process 
• a career fair for year 11  
• Visitors’ Days for all years  
• a Work Related Learning curriculum ‘guided option choice’ for specifically identified pupils 
• work experience opportunities for all Year 10 pupils 
• visits to universities and other further education establishments 
• talks from guest speakers including all locally based further education establishments 

 Skills booster sessions delivered by National Citizen Service 

 Choosing the Right Level 3 Options workshops for year 11 delivered by NSSW 

 Careerpilot introduction for year 9 delivered by NSSW 
 
Students are actively involved in the planning, delivery and evaluation of activities.  

 
iv Partnerships  
The policy recognises the range of partners that support the CEIAG offer within Pilton Community College.  
These include:  
• A service level agreement negotiated between the school and Careers South West (external provider of 

careers guidance).  
• Liaison with post 16 providers and higher education institutions. 
• Liaison with employers (work experience contacts etc.) and training providers.  
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• Liaison with parents and carers.  
• Liaison and provision from NSSW (Next Steps South West) 
• Membership of HOTSW North Devon Career and Enterprise Network 

 Liaison with our Enterprise link Lucy Warner -  Young Workforce Trainer at NDDH  
  
v Funding  
CEIAG funding is allocated in the context of whole school priorities.  Prior to each academic year, the Deputy 
Headteacher and CEIAG coordinator meet to discuss expenditure for the following year.  Following this 
meeting, a budget request is submitted to the Headteacher.   
 
vi Staff development  
Staff training needs are identified during the ongoing monitoring, review and evaluation of current provision.  
Request for training are forwarded to the Assistant Head Teacher with responsibility for staff development. 
 
vii Monitoring, review and evaluation  
The CEIAG programme is reviewed and evaluated annually by the careers co-ordinator, incorporating the 
views of students, parents and staff using the Careers guidance and inspiration in schools, Statutory guidance 
for governing bodies, school leaders and school staff, March 2015,to identify areas for improvement.  
 
Feedback is obtained following specific events namely: 
• Work experience week and Work Experience Days 
• Completion of the Year 9 Pathways process 
• Completion of further education applications 
• NSSW input 

 Completion of the compass tool termly 
 
The service level agreement with Careers South West is reviewed annually. 
The service level agreement with HOTSW Career and Enterprise Company is reviewed annually. 
 
A report is submitted to the Senior Leadership Team and Governors annually.   
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